
Lesson management software – Log in and add new students 
 
The backbone drums lesson management software is very simple to use and has very few parts.  
The lengthiest task is adding a new student, which will take around 2 minutes, but will only have to 
be done once for each student. In this tutorial we will look at logging in and adding a new student. 
 
1. Logging in for the first time 
 
When you receive your login details, go to the Backbone Drums website, log in to the teachers 
zone and select ‘Launch software’. Enter your username and password and click ‘Log in’ 
 

 
 
The first page you will see is the ‘Manage Students’ page. 
 

 
 
This page is broken down into 5 areas: 
 

1. Student list – This will show you all of your students listed alphabetically. This is where you 
add new students to your system.  

2. Summary – This is a summary of information for the student selected 
3. Profile – This is where you can add more detailed information about each student such as 

their musical experience and some of their favourite music etc. 
4. Marketing – Here you can update marketing preferences for each student. 
5. Lessons – This area will show what level each student is working on and what they have 

signed off. It will also give relevant dates and their current ‘Drummer Score’. 



2. Adding a new student 
 
Before you can do anything, you need to add your students to the student list. 
In the ‘Students’ pane on the left hand side, select ‘Add Student’. This will bring up a box in the 
middle of the screen for you to enter all relevant information. 
 

 
 

Get as much information as you can, as this will help in the future if you need to contact a student 
or parent. Some information such as date of birth and address are good to have if you are entering 
students for grade exams. 
 
 
There are a few less obvious parts to fill in. They are as follows: 
 
Contact – This is a contact name and relationship to student if you deal with someone other than 
the student directly. An example would be a student’s mother’s name. 
Tutor - This is a drop down menu for you to select that student’s teacher. If you are the only 
teacher just select your own name from the drop down. 
Next lesson date – Leave this blank for now. You will fill this information in later when in a lesson. 
Status – Select ‘active’ when adding a new student. If a student stops having lessons for a period 
of time, but may be coming back, you can mark them ‘inactive’. 



 
Click ok to confirm you have entered everything correctly and they will now appear on your student 
list with their details now showing in the summary box. This can be edited in the future if needed. 
 

 
 
 
 
3. Add profile information 
 
Now you have a student in your student list, you can add some more information that will help you 
when running lessons or if a stand in teacher ever teaches for you.  
 
Click ‘Edit’ in the ‘Profile’ pane to bring up a new information box to fill in.  
 

 
 



 
All areas are fairly self-explanatory, but here is an overview: 
 
Musical experience – Any experience that helps you understand and deal with the student. 
Grade exams – Does the student want to take graded music exams? Yes or no? 
Where did you hear about us – How do people find out about you? 
Regular lessons – Has the student booked a regular weekly or fortnightly lesson slot with you? 
Favourite music – The student’s favourite genres, bands or types of music. This helps you adapt 
your lessons and musical examples to be relevant to each student. 
Favourite songs – Everyone likes to play along to their favourite songs, but quite often can’t think 
of what they want to play when put on the spot. You can have a few ideas here. 
Notes – Anything relevant to the student that hasn’t already been covered. This can be anything 
from a disability or illness to musical aspirations and career goals. 
 
When this has been completed, click ‘Ok’ to save and you will then see the profile area is now 
filled in. This can be edited at any time in the future. 
 

 
 
4. Marketing preferences 
 
This area allows you to record your student’s (or student’s parents) marketing preferences.  
Click on ‘Edit’ in the ‘Marketing’ pane and another information box appears. 
 

 
 

If you send students emails or produce a regular newsletter, you need to ask if they are happy to 
receive them. Record their preferences (yes or no) in the relevant boxes. Third party emails refers 
to emails from us about Backbone Drums and possibly emails from drum companies about special 
offers for students. 



5. Lessons 
 
Now you have all the information you need from your student, you need to set them up with a 
progress record and start using the software to run your lessons. The bottom ‘Lessons’ pane on 
the screen is where you will do that. 
 
On the right hand side of the pane you need to click on ‘Add progress level’, which brings up a 
menu for you to select which progress record the student is going to follow. This has all of the 
Backbone Drums levels as well as ‘Rockschool’ grade exam checklists (UK grading syllabus). 
For all beginners, select ‘Foundation’.  
 

 
 
Note: For more experienced players, you may wish to also start with Foundation as a checklist to 
see if they have covered everything you would expect of them. This is a good way to see 
weaknesses in a students playing and to work on the most relevant areas. Experienced players 
will appreciate your effort to assess their playing and be able to see that you can identify their 
weakest areas for development. 
 
The lesson area will now show which level the student is working on and enable you to start a 
lesson with them or view their statistics. 
 

 
 
The box that is ticked under ‘Is current’ means that this is the level the student is working on and 
anything you record in a lesson with apply to this level. When the student has completed this level, 
check the ‘Is completed’ box, uncheck the ‘Is current’ box and select a new level to work on. If 
ever you need to go back to an earlier level, just change the ‘is current’ box to what level you want 
to work on. 
 



 
The whole ‘manage student page will now look like this: 
 

 
 
At a glance now, you can select a student from the student list and see all contact information, 
profile details, marketing preferences and lesson progress. 
 
It is a good idea to set students up on your system with the student or parent present so they can 
see how you record their information and how structured and organised your records are. 
 
 
Starting a Lesson 
 
The next tutorial will cover starting a lesson, recording lesson information and understanding 
statistics. 
 


